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MEMORANDUM FOR: Director of Research and Development 
THROUGH : Special Panel, CSP 


SUBJECT : Recommendation for Promotion <~ 


25X1A9a 


1. The purpose of this fo recommend personnel 
action for the promotion of rom GS-3 to GS-4, 


2. been assigned to Office of Research and 
Development Registry for the past 3 1/2 months. She was assigned to 
ORD directly from the clerical pool, thereby having little knowledge 
of the organization of the Agency, and has more than fulfilled the 
position assigned her. 25X1A9a 


3. During the absence a Chief, Registry/ORD 
from the office for three weeks, she maintained the operation of 
Registry/ORD with very little guidance from other ORD personnel. She 


was able to keep the operation of the mail flowing and also had the 
responsibility of the Special Material and Cover Mail. 


~3 to GS-4 


4. Due to her outstanding performance since she has been with 25X1A9a 
ORD, it is strongly recommended that MB be promoted from 
GS-3 to GS-4 at the earliest possible date. 
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